
ANNUALDUTYLIST2022-23

Sr.

No.

Committee Members

SarvoSh./Smt./Kum.

ExtensionStaffMembers

SarvoSh./Smt.Kum.

1 CollegeCouncil,

ReceptionCommittee

&CollegeDevelopmentBoard

AND

Advisorycommitteeforallactivities

InduSapra 9416232034

ShamsherHooda 9996091517

DalbirSinghHooda 9050040404

SatvirSingh 9416210934

AnilKumar(Geog) 9416478939

MukeshVerma 9992532024

AnilKumar,Comp.Sc. 9416185243

PardeepMalik 9416211126

SurenderSangwan 9416211161

MeenakshiSangwan 8901155077

AmitSahgal(Bursar)

SpecialInvitee

9812535487

9812008995

2 S.P.I.O. ShamsherHooda ComputerAssistance:

Sandeep,Clerk

A.S.P.I.O. RajeshDahiya

3 Bursar AmitSehgal

JaiBhagwan

4 Signatureonthecharactercertificates

onbehalfofthePrincipal

InduSapra

ShamsherHooda

DalbirHooda

5 In-chargeofStaffAttendanceRegisters DalbirHooda



6 Time-Table/WorkLoadCommittee Ravinder(Convener)

SuchetaYadav:Arts

JasbirHooda:Non-Medical

SurenderKumar(Botany):

Medical

SatishKhasa:Commerce+

BBA

Sujata:BCA

DalbirSingh(Language

labInstructor)for

ComputerWork

7 MeritScholarship(General)Committee Dayawati(Convener)

Aruna(Geography)

Rekha(Maths)

Rinki(Chem)

Jyotsna(Maths)

Ajay(Physics)

Vikas(Maths)

Abhishek(Ch)

8 SCScholarshipStipend/Verificationof

affidavitsandstipendofSCstudents/

MeritScholarshipCommittee/SC-STcell

SatvirSingh(Conv.SC-STcell)

UrmilShabarwal(Con.SC

Scholarship)

SunitaBirwal

ParveenKumari

Sanjeev(Physics)

Nirmala(Sanskrit)

MonuDevi

Kiran(Chemistry)

Rakesh(Pol.Sc)

9 BCScholarshipStipend/Verificationof

affidavitsandstipendBCetcstudents

MeritScholarshipCommittee

SuchetaYadav(Convenor)

SumanBhatti

AshaRani(Maths)

Jyoti,Comp.Sc.

AnilSaini

Anil(Chemistry)

Monika(Botany)

10 EarnWhileYouLearnCommittee PayalJain(Convener)

SumanBhatti

SurajPal

MrSandeep

Jagmohan

Pratibha(Geog.)

Upma(Maths)

Roji(Maths)

Ravinder(Maths)

Neeru(Geography)

11 InternalComplaintsCommittee

(Anti-SexualHarassment)

InduSapra(Convener)

DalbirHooda

AnilKumar,Comp.Sc.

UrmilSabharwal

AnjaliMaan

PoonamPandit

12 Students'GrievancesRedressalCell MeenakshiSangwan(Convener)

SureshDahiya

VedParkash

ManishaHooda

JyotiDalal



13 CollegeComplaintCommittee InduSapra

ShamsherHooda

DalbirHooda

SureshDahiya

UrmilSabharwal

14 U.G.C.Committee DevenderSindhu(Convener)

SanjeevKumar(Physics)

NeetuKajal

15 RUSA DevenderSindhu(Convener)

Sandeep(geo)

ParveenHooda

16 Wi-fi/InternetCommittee

CCTV

Parvesh Kumar (Wifi/Internet

convenor)

Deepak (Maths) (CCTV

Convenor)

SurajPal

Vinati,Eco.

VinitaKaushik,Eco.

Jyoti(C.Sc)

MadhuriYadav

Deepak(Physics)

Joginder

Jitender(toassist)

SurenderRathee(to

assist)

17 CentralPurchaseCommittee/GEM SatvirSingh

PardeepMalik

KuldeepMalik

SatishKumarKhasa

ParveenGoyal

DeepakVats

Harsh(Eco)



18 CollegeProperty,Recordand

maintenanceoffurnitureCommittee

RajeshMor,(Convener:Steel)

VikasKhokhar

ParveenDhayal

AjayMaan(Convener:Wooden)

RajeshKumar,Phy.Edu.

Surajpal(Comp.Science)

19 CommitteeforRepair&Maintenanceof

WaterEquipments/Coolers,A.C.etc

K.L.Pruthi(Convener)

SandeepChahal,

ParveenDhayal

MastRam

Savita(Comm)

20 CollegeCanteen&VitaBoothCommittee SunilDua(Convener)

K.L.Pruthi

PradeepMaan

21 MinorrepairingofCollegeBuilding

Committee

AnilGrover

SurenderMalik

SushilDalal

RajbirGill

DhanSingh

22 AuctionofUn-serviceable,Destroyable,

Consumable,Auctionableitemsof

CollegeCommittee/Diltapidation

PardeepMalik

SushilDalal

AnilDhaka

TilakRaj(Zoology)

Deepak(Physics)

Lokesh(Chemistry)

23 CollegeElectricityMaintenance

Committee

VedParkash(Convener)

ParveenHooda

Archana(Maths)

MunishSahni(Physics)

Parveen(Chem)

Lokesh(Chem)

Abhishek(Chem)

24 PrintingCommittee AnilGrover(Convener)

AnitaSingh

KomalVerma

Manju(Commerce)

Jagmohan



25 Convocation/AnnualFunction

Committee

InduSapra(Convener)

ShamsherHooda

DalbirHooda

MeenakshiDalal

Sunita

SumitraKadiyan

PrizeCommittee



26 Press/Media&Photography DalbirHooda(Press/Media

Convernor)

DevenderSindhu

Sujata(PhotographyConvenor)

Madhuri

27 PrizeCommittee MinakshiSangwan(Convener) Sarika(English)

AnjuMalik Neha(English)

ManishaHooda

AnitaMalik

VikasGahlawat,Maths

Dharmender Ravinder(Maths)

ArchanaDhankhar

Shelly

ManojKumar,Hindi

MonuDevi

28 Dispatch of Invitation Cards

Committee

AnitaSingh(Convenor) Seema(Botany)

MeenakshiDalal Archna(Geog.)

GeetaDalal Neeru(Geog.)

ParveenKumari Partibha(Geog.)

Jyoti(Comp.Sc) MamtaNandal(Geo.)

29 TentShamianaCommittee SureshDahiya(Convener)

RajbirGill

DhanSingh

SanjayDangi

Manoj(Hindi)

Sunil(Hindi)

Anil(Chemistry)

30 Light,Mike,Audio-Visual/Electronic

Aids/SolarCell

JasbirHooda(Convener)

Vikas,Hindi

RajeshKumar(PhysicalEdu.)

AnilSaini(Comp.Sc)

Amit(Zoology)

HariOm (Zoology)

MunishSahni(Physics)

Prince(physics)

SurenderRathee(Comp.att)

31 WaterArrangementforFunctions

Committee

DhanSingh(Convenor)

Vikas(Hindi)

SurenderNarwal

Joginder

Sunil

AnilSaini



32 DecorationCommittee Dayawati(Convener)

Jyoti(Physics)

Rekha(Maths)

Rinki(Chemistry)

Nidhi(Geog)

PoojaMalik(Commerce)

Asha(Math)

Manju(Physics)

Sarika

Neha

Suman(Psychology)

Sarita(Hindi)

PankajKumari(Sociology)

Neeraj(Chemistry)

Reena(Chemistry)

Seema(Physics)

Santosh(EVS)

Savita(EVS)

33 CleanlinessCommittee/Sanitation ManojHooda

SunitaRani

ParveenDhayal

Aruna(Geo.)

MastRam

Upma(Maths)

Shilpa(Maths)

Seema(Physics)

34 Tea/Lunch/Refreshment

Committee

KuldeepMalik(Convener)

PardeepMaan

Amita(Maths)

ParveenKumari(Economics)

Rekha(Maths)

Joginder(Geog.)

Deepti(Comp.Science)

Shilpa

Prince(Physics)

Upma(Maths)

Rozi(Maths)

35 StageSecretary ManishaHooda

Poonam Pandit

SuchetaYadav

Ekta

36 MentorGroupCommittee SeemaRana

Yogita

Ruchika(Comm)

37 DisciplineCommittee/Proctorial

Board/AntiRagging

DalbirHooda

AnilGrover

RajbirGill

RajeshDahiya

DharmenderKadian

RashmiSingh

RajeshKumar,Phy.Edu.

WazirSingh

Archana(Maths)

ParveenDhayal

MastRam

SumitraKadiyan

AjayKumar

Shyam Sundar(Physics)

Neeraj

Rekha

Reena

TilakRaj

Prince

Hariom

Lokesh

Parveen



38 Flex/BannerCommittee K.L.Pruthi(Convener)

SandeepChahal

RakeshMalik

SandeepChahal

39 Bus&RailwayStudentPasses

Committee

VikasKhokhar

MastRam

Nirmala

Jagmohan

NeeruJain(Comp.sci.)

Sunil(Hindi)

AnilSaini

DevenderKirar

40 NSSUnit

Incharge/ImportantDay

Celebration

Unit-I PradeepMaan

Unit-II SandeepChahal

Unit-III Vinati

Unit-IV Shelly

41 YouthRedCrossSocietyandRedRibbonClub/First

Aid

SandeepKumar,Geog.

(Convenor)

ParveenHooda

SanjayDangi

Shelly

Reena(Physics)

Rozi(Maths)

Jyoti(Chemistry)

ParveenPunia(Zoology)

Pooja(Botany)

Parveen(Chemistry)

42 TrafficInterpretationCentre/RoadSafety

DrivingLicence

SushilDalal(Convenor)

AnitaSingh

KuldeepMalik

SunitaBirwal

Dayawati

DharmenderSingh

Manju(Comm)

Joginder(Geo)

DevenderKirar

43 NCC RashmiSingh,

(GirlsUnit)

RajeshDalal,(Boys

Unit)



44 LiteraryandCulturalActivities

LiterarySociety

ScienceSociety

ScienceActivities/Science

Exhibition

Commerce

Society

Co-ordinator:MukeshVerma

Co-coordinator:

RenuRana

SurenderSangwan

(Convenor)

Manisha

AnkitaSharma

Sarika(English)

Shokeena(Hindi)

Sonal(English)

PayalJain Neha(English)

Nirmala

IshaKapoor Sunil(Hindi)

RavinderSingh

(Convener)

AnilKumar(Botany)

RitaRani(Physics)

Sheetal(Maths)

AnjaliMaan

AjayMann

JasbirHooda

Himani(Physics)

Shipra(Maths)

Susheel

Kumar(Physics)

Jyoti(Physics)

TilakRaj(Zoology)

KiranBala(Chemistry)

Lokesh(Chemistry)

Shyam Sundar(Physics)

Abhishek(Chemistry)

Neeraj(Zoology)

Devender(Zoology)

Parveen(Zoology)

Reena(Botany)

Ritu(Botany)

Pooja(Botany)

SatishKhasa

(Convener)

Meenakshi

Neha(Commerce)

Rekha(Commerce)

Chetna

Ruchi



GeographySociety

Psychology

Society

DalbirHooda

(Convener)

SuchetaYadav,

Jagmohan

MamtaNandal

Joginder(Geog.)

DineshSingh

(Convener)

AnitaMalik

Suman

SocialSciencesSociety ShamsherHooda

(Convener)

SunitaRani

SumitraKadiyan

Vinati

Pankaj(Sociology)

Rakesh(Pol.Sc)

PardeepKumar

(History)

FineArtsClub Ekta(Convener)

SavitaRani

(commerce)

Seema(EVS)

Rekha(Chemistry)

Parveen(Chemistry)

Jyoti(Chemistry)

Poonam (Chemistry)

MusicClub MukeshVerma

(Convener)

ParveenGoel

(Physics)

SusheelKumar

(Physics)

IshaKapoor

Pratibha(Geo.)

Abhishek(Chemistry)

Neha(English)

Bhupender(Chemistry)

DanceClub

HaryanviLanguageSociety

TheatreSection

RenuRana(Convener)

Nidhi,Geo.

Komal,Hindi

------------------------------

Vikas,Hindi

(Convenor)

ManojKumar

KamleshDahiya

DineshSingh

(Psychology)

Reena(Botany)

Ritu(Botany)

Archana(Geo.)

---------------------------------

Dalbir(Hindi)

Sunil(Hindi)

---------------------------------

45 WomenCell&Girls’CommonRoom

Committee

RenuRana(Convener) Deepti(Comp.Sc)

AnitaMalik Parul(ComputerSci)



NeetuKajal

PayalJain

ManjuPhysics

Rinki(Chem)

IshaKapoor

Nidhi,Geo.

Jyoti,Comp.Sc.

MadhuriYadav

Rekha(commerce)

ArchanaDhankhar(Maths)

Aruna(Geo.)

Ruchika(Comm.)

SumanBhatti

AshaRani(Maths)

PoojaMalik

SunilKumar(Maths)

Rinku(Chem)

Jyoti(Chem)

Naveeta(Botany)

Seema(Physics)

NeerajDevi(Zoology)

Vandana(Computer

Science)

Babita(Computer

Science)

46

-------

47

LegalCell/Legalliteracyandfunctioning

legalawarenessamongstudents

Committee

-----------------------------------------------------------

PlacementCellCommittee

&EntrepreneurshipDevelopmentCell/Career

GuidanceCell/CareerGuidanceCell

SumitraKadian(Convener) Rampal(Pol.Sc)

SavitaRani(Commerce) Rakesh(Pol.Sc)

MonuDevi Ravinder(Maths)

Jyoti(Comp.Sc.) Pardeep(History)

MadhuriYadav(Comp.Sc.) Vikas(Maths)

SonaL(English)

Surajpal(Comp.Sc.) Sanjay(Maths)

Sheetal(Maths)

SurinderSagnwan(Convener)

DineshSingh(Psychology)

RashmiSingh

SatishKhasa

JaiBhagwan

Neha(commerce)

MadhuriYadav

Sanjeev(Physics)

Ruchi(BBA)

Chetna(BBA)

Parul(Comp.Sc.)

Sonal(English)

Vandana(comp.sci)

Babita(Comp.Sc.)

AnandKumar

Surender(Botany)

PawanSindhu

Poonam (Chem.)

Reena(Chem.)

48 CollegeMagazineEditorialBoard/Annual

Report

Surender Sangwan (Editor-in-

chief&Convenor)

Renu Rana :Editor,Activities

Section

Ekta:Editor,EnglishSection



Vikas:Editor,HindiSection

Jyoti(Physics)::Editor,Science

Section

Neha:Editor,CommerceSection

Nirmala:Editor,SanskritSection

49 CollegeToursCommittee ShamsherHooda(Convenor)

RajeshDahiya(Maths)

DhanSingh

Shilpa(Math)

Manoj(Chem)

Himani(Phy)

PardeepKumar
AnjaliMaan

Vikas(Hindi)

Rekha(Math)

Nidhi(Geo)

DeepakVats

Harsh

50 HostelCommittee/AssistantWardens DalbirSingh:ChiefWarden

WazirSingh:Warden,Aravali

Hostel

ParveenDhayal:Warden,

HimalayaHostel

DalelSingh:Asstt.Warden,

HimalayaHostel

Prince:Asstt.Warden,

AravaliHostel

AnjuMalik:Warden,Girls’Hostel

Manju:Asstt.Warden,Girls’

Hostel

51 CheckingofIncomeTaxForms/Returns

Committee/GST/CollegeFD’s

SatishKhasa(Convenor)

SunilDua

SandeepChahal

Meenakshi(BBA)

K.L.Pruthi

RakeshMalik

Meenakshi(BBA)

Ruchi(BBA)

RuchikaKhanna

Mrs.Sandeep

Chetna(BBA)

Manju

NehaCommerce

Rekha(Commerce)



52 AlumniAssociation Dinesh(Psychology)

DevenderSindhu

WazirSingh

RajeshDalal

Parvesh

Neha(Commerce)

53 UtilizationofLibrarygrant,O.E.grant,

ComputerRepair/Refill/Purchase

Committee

SurinderSangwan(Convener)

MeenakshiSangwan Krishna(Dy.Supt)

MeenakshiDalal

GeetaDalal

54 Anti-TobaccoCommittee AnilGrover

DhanSingh

SurenderNarwal

Anand Kumar

(Physics)

55 StaffQuarterAllotmentCommittee AnilGrover

MeenakshiDalal

56 CourtCasesCommittee SunilRathi

VikasKhokhar

57 MISCommittee/HRMS Poonam Pandit(MISIncharge)

AnilKumarRose(HRMS

Incharge)

SanjeevKumar

DeepakVats

MadhuriYadav

Nidhi(Geo.)

HarshNandal

Krishna(Dy.Supt)

58 CollegeWebsiteCommittee/Portal

committee/Facebook/SocialMedia

AnilKumar(Comp.Sc.)

(Convener)

ParveshKumar(Facebook

Incharge)

Neeru(Comp.Sc.)

GeetaDalal

Yogita

Maninderjeet

Babita

SeemaRana



59 Go-GreenClub/EVSfundmanagement/Harit

Haryana/Beautification/EcoClub/Nature

InterpretationCentre

AnilDhaka

SunitaBirwal

Seema(EVS)

Santosh(EVS)

Savita(EVS)

Ritika(Maths)
SurenderNarwal

PardeepMaan

Amita(Maths)

Shelly

60 BiometricCommittee AnilKumar,Comp.Sc.(Convener)

SeemaRana

HarshNandal

61 CM CellComplaintCommittee/CM Window SurenderSangwan

RajeshKumar(PhyEdu)

Manisha

62 ElectionofficeDutyCommittee/ElectoralClub

(forelection-relatedactivities)

SanjayDangi(Convener) AnilSaini

63 InchargeofOutsourcing/HKRN InduSapra

AjayMann

AjayKumar(Maths)

JaiBhagwan

4

64 MedicalReimbursement SunilDua(Convenor)

PardeepMaan

RajeshMor

Nidhi(Geo)

65 VerificationofDocumentsofnewlyappointed

staff

SunilDua

K.L.Paruthi

Deepak(Maths)

66 PassportCommittee Surender(Botany)

Reena(Physics)

Rekha(Maths)

Vikas(Hindi)

Surajpal

Rekha(Comm)

Neha(Comm)

Jagmohan(Geo)

RituHooda

AnilSaini

NeeruJain

Pawan Kumar,

Botany

Surender Singh,

Botany

Abhishek



Dalel(Geo)

Amita(Maths)

Deepak(Maths)

Anil,Chemistry

Manoj,

Chemistry

Neha,English

Rena(Bot)

Ajay(Phy)

Bhupender

(Chem)

Sheetal

Vikas(Math)

Rozy(Math)

Neeraj(Zoo)

Ruchi(BBA)

67 StaffRoom Incharge/MinutesofStaff

Meetings

AnkitaSharma

68 CommitteeforPeoplewithDisabilities ParveenDhayal(Convenor)

Surajpal

Jagmohan

RakeshMalik

IshaKapoor

Dalbir,Hindi

Principal,

Pt.N.R.S.Govt.College,

Rohtak


